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Dear Student and Parent, 
Welcome to the 2011-2012 school year! As you know one of our requirements for this years’ seniors is the Senior Project course.  The project will be an opportunity for developing lifelong, self-directed learning habits. There will be school, community, and family involvement as seniors see their projects through to successful completion of autobiographical letter, report, presentation, and logged mentorship.  Each senior will build on previous knowledge, skills, and interests as he or she designs and implements a long-term research-based project with the help of a mentor from the school or community.  In order to meet the requirements of the senior project, the projects must challenge the students and be of significant value to the student, the school and/or the community.
The senior project consists of three major components:  autobiographical letter, self-directed project, and presentation.  Each component integrates valuable skills and knowledge and allows students to demonstrate their readiness to graduate.  The standards for each component are located in this handbook and are published at the beginning of each year for the current senior class.  An instructor will help guide the students as they put together their project notebooks with all of the project components and prepare for a presentation to a minimum three-person panel at the end of the course.
We are asking for your help with two things.  The first is to read through this senior project handbook with your son or daughter.  The second is to help your son or daughter as they brainstorm ideas for this project.  We are asking that the selection of this project represent a learning stretch.  Your son or daughter is equipped to complete all the standards necessary for this project, and after 12 years of schooling they have developed unique interests and learning styles that may help direct them.  The project may be almost anything that the student is interested in, including a job shadow, but we ask that he or she conforms to commonly recognized safety standards and procedures.  The Camas County School District and Camas County Senior Project Committee may deny approval for any proposal that includes an activity judged to be unsafe or hazardous by the district, school, or committee.
We look forward to working with you and your son or daughter in completing their senior project.

Respectfully, 
 

Senior Project Committee, Mandy Palan, Jeff Rast, Kathy Mennenga
Senior Project Syllabus
	Senior Project Committee
	E-Mail

	Mandy Palan
	mpalan@d121.k12.id.us

	Jeff Rast
	jfrast@d121.k12.id.us

	Kathy Mennenga
	kmennenga@d121.k12.id.us


Course Description

Senior Project is a course designed to give learners support in the process of completing their senior project and preparing for the senior project presentation.  The course will address these components:  autobiographical letter, self-directed project, annotated bibliography (research), project report, and presentation to a panel of teachers and community members.

The senior project instructor will help students develop skills in the areas of writing a project proposal, selecting a mentor, organizing, interviewing, researching, managing time, meeting deadlines, writing, using technology, and presenting information.  The instructor will do his/her best to encourage students and support their efforts.  The instructor is committed to working with students who want to produce a quality senior project.

Each student will need to exercise self-motivation.  Students will need to spend a minimum of 25 hours on their projects.  A minimum of 15 hours should be actively engaged (hands-on) in the project’s work.  

Class Expectations

1. Students will come to class with initiative and self-discipline, committed to working everyday towards achieving a high quality end product.

2. Each student will spend a minimum of 25 hours on their project.  A minimum of 15 hours must be actively engaged (hands-on) in the project’s work.
3. Students will be responsible for finding and securing an outside resource person with some expertise in the area under investigation (i.e. “mentor”).  The mentor must be 21 or older and cannot be a relative.  The mentor will have to meet all the requirements of the Camas County School District’s Human Resources Department in order to be approved.  This mentor will approve the proposal and certify satisfactory completion of the work.

4. Students will document every stage of their project and have a visible record of their work and learning as shown in log entries, journal entries, annotated bibliography, and other evidences such as photos, videos, receipts, etc.

5. Students must meet standard by 12:00 pm on Friday, January 13, 2012  on the Autobiographical Letter, Self-Directed Project with Proposal, Annotated Bibliography and Project Report, Documentation (logs-journals and other evidence), and Final Mentor Evaluation Forms to be eligible for their panel presentation on January 20, 2012.
Grading

Students will receive a letter grade at mid-terms and the end of the semester based on the grading standards explained below:

       50% for ALL Components “At Standard” by 12:00 pm, January 13, 2012
· Autobiographical Letter

· Project Report

· Project and all associated research and documentation (activity logs, journals, annotated bibliography, evidence, mentor evaluation forms, project notebook)

        50% for all assignments listed below  (x points/ 500 points):

Due Date 


Assignment Title
 

                       Points 

	9/2
	Brainstorming Activity
	5

	9/12
	Signed Contract and Completed Senior Project Notebook with typed labeled dividers
	10


	9/16
	Project Proposal 1st draft
	10

	9/21
	Autobiographical Letter 1st Draft
	10

	9/23
	Journal/Log #1
	5

	9/26
	Annotated Bib. #1  1st Draft
	10

	9/28
	Project Proposal 2nd draft – must be signed by mentor and parent
	15

	9/30
	Autobiographical Letter  2nd draft
	15

	10/3
	Annotated Bibliography #1  2nd draft
	15

	10/4
	Journal/Log #2
	5

	10/5
	Project Proposal  AT STANDARD
	25

	10/14
	Project Commitment Posters 
	35

	10/21
	Journal/Log #3 (initialed with comments)
	5

	10/26
	Annotated Bibliographies 1-3
	15

	10/28
	Interview Questions- typed
	25

	11/2
	Journal/Log #4
	5

	11/4
	Autobiographical Letter 3rd draft
	20

	11/9
	Annotated Bibliographies 1-5
	15

	11/10
	Mid-Point Mentor Evaluation Forms
	25

	11/16
	Journal/Log #5
	5

	11/18
	Autobiographical Letter AT STANDARD
	25

	11/23
	Journal/Log #6 (initialed with comments)
	5

	11/30
	Project Report 1st draft
	10

	12/7
	Journal/Log #7
	5

	12/9
	Annotated Bibliographies AT STANDARD
	25

	12/13
	Project Report  2nd draft
	15

	12/15
	Presentation Needs Survey
	5

	12/15
	Journal/Log #8
	5

	1/2
	Journal/Log #9 (initialed with comments)
	5

	1/2---1/13
	Rehearsals
	25

	1/4
	Project Report  3rd draft 
	15

	1/4
	Notebook Check (last day to turn in work for feedback)
	15

	1/11
	Thank you letters to mentors and instructors- typed
	20

	1/13
	Project Report AT STANDARD
	25

	1/13
	Final Mentor Forms Due, Notebooks handed in by 12:00 pm
	25


DUE DATES ARE FIRM!!!- Exceptions will be rare and based on committee determination.
Work That is Not At-Standard

All deadlines are final with rare exceptions such as death in the family, hospitalization, or family emergencies.  If an assignment is not handed in by 12:00 pm on the assigned day, no points will be awarded for that assignment and is considered not at-standard.  Every senior is required to do every assignment in order for his or her notebook to be considered at-standard regardless of points awarded.  Assignments can be handed in ahead of time; this is recommended if there is an upcoming conflict in the schedule.   Points are awarded all-or-nothing with the one exception of the commitment poster.  Late or incomplete work will not earn any points.  Deadline changes are rare, at the course instructor’s discretion, and they will never be moved forward to an earlier date.  In the event of a missed deadline due to a snow day, the assignment will be due on the next school calendar day.  If a student stays home from school with an unexpected sickness he or she must still meet the 12:00 deadline in order to earn points for that assignment.
If a student does not make standard on his or her notebook by 12:00 pm Jan. 13, 2012, their letter grade will revert to an F.   Students will have until 12:00 pm Jan. 27, 2012 to arrange and attend a meeting with the following:  senior project committee, parent or guardian, and project mentor.  The meeting will be held in order to discuss how to bring the paperwork requirement of senior project to standard.  At this meeting new deadlines will be agreed upon and a new contract will be signed by all persons in attendance.  This new contract will outline deficiencies, any additional requirements, and new deadlines including a new presentation date.  In order to pass the Senior Project Course with a D- and be eligible to graduate, the senior involved will adhere to the contract signed during this meeting.  All Senior Project requirements (paperwork and presentation) must be met by 12:00 pm March 16, 2012 in order to graduate in May 2012.   

If a student does not make standard on his or her presentation on Jan. 20, 2012, their letter grade will revert to an incomplete until they reach standard.  In order to reach standard after an incomplete has been assigned a second presentation date must be agreed upon and scheduled with the senior project committee by 12:00 pm Jan. 27, 2012.  Students must meet standard on presentation requirements by 12:00 pm March 16, 2012 in order to graduate in May 2012.

If a presentation fails to meet standard, scheduling a new presentation date is the responsibility of the student and he or she must get approval from the senior project committee.  There will not be multiple attempts to reach standard allowed in the same day.

Senior Project Calendar 1st Semester

	Monday
	Tuesday
	     Wednesday
	Thursday
	Friday

	August 29
Week 1

1st Day of Class


	August 30
	August 31

	September 1
	September 2
Brainstorming Activity

	September 5
Week 2

Labor Day-no school

	September 6

	September 7

	September 8

	September 9
 

	September 12
Week 3

signed contract and notebook with typed dividers due for inspection and grade

	September 13

	September 14

	September 15
 
	September 16
1st draft of typed Project Proposal (does not need to be signed by mentor)


	September 19
Week 4


	September 20

	September 21
1st draft Autobiographical Letter 
       2x spaced
	September 22

	September 23
Journal/Activity Log #1 


	September 26
Week 5

1st draft Annotated Bibliography #1
     
	September 27

	September 28
2nd draft of Project Proposal (Turn in with the signed mentor/instructor forms.)
	September 29

	September 30
2nd draft Autobiographical Letter  

      2x spaced

	October 3
Week 6

2nd draft Annotated Bibliography  #1

	October 4
Journal / Log #2
	 October 5
Project Proposal
       AT STANDARD
	October 6
Teacher’s Workday-
No school
	October 7
Teacher’s Workday-
No school

	October 10
Week 7


	October 11

	October 12

	October 13

	October 14
Commitment Poster DUE



	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	October 17
Week 8


	October 18

	October 19

	October 20

	October 21
Journal / Log #3
(initialed with comments)

	October 24
Week 9

      
	October 25

	October 26
Annotated Bibs. 1-3 due


	October 27

	October 28
Interview  Questions (typed)


	October 31
Week 10

	November 1

	November 2
Journal / Log #4

	November 3

	November 4
3rd Draft Autobiographical Letter
1 x spaced, make sure it is signed

	November 7
Week 11


	November 8

	November 9
Annotated Bibs. 1-5
	November 10
1st Mentor Evaluation 

	November 11
Veteran’s Day- 

no school


	November 14
Week 12


	November 15

	November 16
Journal / Log #5


	November 17

	November 18
Autobiographical Letter

       AT STANDARD


	November 21
Week 13

	November 22

	November 23
Journal / Log #6

(initialed with comments)
	November 24
Thanksgiving- no
school
	November 25
Thanksgiving- no school 

	November 28
Week 14
	November 29
	November 30
1st Draft Project Report
         2x spaced
	December 1

	December 2



	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	December 5
Week 15


	December 6

	December 7
Journal / Log #7


	December 8

	December 9
Annotated Bibs.              
        AT
STANDARD

	December 12
Week 16


	December 13
2nd Draft Project Report 
       2x spaced
	December 14

	December 15
Presentation Needs survey 

Journal  / Log #8
	December 16


	December 19-January 1
WINTER BREAK
	
	
	
	

	January 2
Week 17

Journal / Log #9 
(initialed with comments)
Rehearsals
	January 3
Rehearsals
	January 4
Notebook Check

Very last day to turn in paperwork for feedback

Project Report 3rd draft
1x spaced

Rehearsals
	January 5
Rehearsals
	January 6
Rehearsals

	January 9
Week 18
Rehearsals
	January 10
Rehearsals
	January 11
Formal  thank you  letters to Mentors and Instructors
block-business letter format  in addressed business envelope
Rehearsals
	January 12
Rehearsals
	January 13
Final Mentor Evaluation Forms
****************

DEADLINE to present January 21st!  Notebook and Project “AT STANDARD” by 12:00 PM
Rehearsals

	January 16
2nd Semester Begins

MLK birthday-no school
	January 17
	January 18
	January 19
	January 20
SP Presentations Early Dismissal 1:25pm


SENIOR PROJECT CONTRACT

Please place this signed contract in the front of your binder.

_____ 1.  My signature confirms that I have carefully read this handbook, and I have  

                 made note of any questions I have for class discussion.

_____  2.  My signature confirms I will ask my parents to read my senior project

                 handbook and have them sign this contract.   

_____ 3.  My signature confirms I understand that all Senior Project components are due 

                on the date stated on the calendar in this handbook.  In order to earn credit for

                meeting assignment due dates, I must turn my work in by 12:00 pm on the stated 

                date.  Credit will not be given for late or incomplete work, period.
_____ 4.  My signature confirms I understand the January 13th 12:00 pm due date 

                must be met in order to pass the class and be eligible to make the 

                January 20, 2012 presentation –a requirement for this class.
_____ 5.   I understand that if I do not meet the project/notebook requirements by 

12:00 pm January 13, 2012 my grade will become an F.  I will have a chance to sign a new    contract outlining how to fix all project deficiencies during a meeting with the following: senior project committee,  parent or guardian, and  mentor.  I will be given this opportunity in order to pass Senior Project class with a D- and graduate May 2012.
_____ 6.  My signature confirms I understand I must do at least one prepared, 10 minute 

                 minimum rehearsal prior to the end of the 1st semester in order to be allowed to 

                 present to the panel on January 20, 2012.

All CCHS Senior Project Components/Assignments must be at standard by 12:00 pm, January 13, 2012 in order to be eligible to present on January 20, 2012:

_____ 7.  I understand if I present on January 20, 2012 and do not meet all presentation 

                standards, my first semester grade will change to an Incomplete for the Senior 


  Project class.  In order to reach standard after an incomplete has been assigned a second
  presentation date must be confirmed by the senior project committee and  student by     
 12:00 pm Jan. 27 with a second presentation scheduled to take place within three 
weeks (2/10/12).  
The same standards must be met (show up on time, dress appropriately, etc.).  So long as I work toward meeting standard I will have until Mar 16, 2012, 12:00 pm, to meet all presentation standards and earn credit for the class. Once I meet all standards on my presentation, my grade will change from an Incomplete to the letter grade I have earned.

Printed Student Name __________________________________________ Period _____

Student Signature __________________________________________ Date __________

Student Cell Phone _________________ E-Mail Address _________________________

Parent Signature ___________________________________________ Date __________

Home Phone ______________________ E-Mail Address _________________________

Parent Daytime Phone or Work Phone ________________________________________

Senior Project Parameters

Approval

Parents/Guardians are asked to certify that they understand what their students plan to do for their self-directed project.  The supervising teacher must approve a Project Proposal before a student begins work.  Only activities documented after teacher approval will count toward project completion.  Work required for a course other than Senior Project that receives high school credit cannot be used for the senior project.  Senior Projects must comply with parameters established by the Camas County School District and federal and state laws.  Although students are encouraged to challenge themselves in original and creative ways, certain hazardous activities are prohibited.  The district has the right to reject any project that is judged to be unsafe.  

Costs

The senior project need not cost any more than a typical school project.  Camas County High School is not responsible for funding any expense incurred during the Senior Project.  While projects may require some expense, the high school encourages students to work within their means.  During the planning phase, students will be encouraged to develop a reasonably accurate estimate of costs and a guaranteed source for those funds.  Parents are asked to help seniors plan accordingly.

Facilities

Camas County High School’s facilities are not automatically available to students for work on their Senior Projects.  Students wishing to use school facilities will be required to follow all procedures for an outside group wishing to use facilities including a formal request for use of facilities and any required fee.  Because facilities are scheduled well in advance, students cannot be assured of use.

Students with Disabilities

Students with disabilities may require accommodations and/or adaptations to complete their work.  For students on an IEP or 504 plan, the senior project teacher will consult with the student’s case manager about any necessary accommodations and/or adaptations.

English Language Learners

Students who have Limited English Proficiency (LEP) and are receiving services at the high school may require accommodations and/or adaptations to complete their work.  The Senior Project teacher will consult with the student’s case manager about any necessary accommodations and/or adaptations.

Transfer Students

Students who transfer into Camas County High School from another district and are given junior, sophomore, or freshman standing will be required to complete all components of the senior project.  Seniors who transfer after the third week of the first semester may be exempted by the school principal from completion of the senior project, providing they are within one semester of attaining the minimum number of credits necessary for graduation. 

Senior Project Notebook

You will need a separate notebook exclusively for your Senior Project. Please organize your notebook right away.  Purchase a 3-ring binder (the ones with plastic sleeves on the front so you can slip in your title page) and a set or two of dividers.  You will need 8 dividers total.  The divider titles must be typed and inserted in the order listed below.  Most every brand of labels can be formatted with a word processor (just follow their directions).  You may also neatly cut and paste the typed titles from this page.

You will be expected to show your instructor your organized notebook by the 1st day of week three.  Good organization is one of the many qualities needed for a successful Senior Project and for life – so get off to a good start!  

· Autobiographical Letter

· Project Proposal

· Log/Journal

· Annotated Bibliography

· Project Report

· Mentor Evaluation 

· Other Evidence 

· Misc. Class Information

Autobiographical 





Project Report


         Letter

Project Proposal 





Mentor Evaluation


Log/Journal 






Other Evidence 




  Annotated 






Misc. Class Info.
Bibliography   

Keep your senior project handbook all together in the “Misc. Class Info” section of your notebook.

Autobiographical Letter Guide

The purpose of the Autobiographical Letter is to reflect on yourself as a learner and on your readiness for graduation.  The audience of this letter includes the panelists for your senior project, the Camas County School District Administrators and Camas County School Board members.

Standards
Content & Organization

· Introduces self as a learner
· Analyzes how identified academic skills, knowledge, and strengths indicate a readiness to graduate
· Credits significant people, places, events, and/or ideas that have helped shape student as a learner
· Narrates at least one pivotal experience, examining its implications for successful school performance and future learning
· Moves the reader through the text in a logical manner with smooth transitions
· Concludes with impact of skills and knowledge on future career and educational plans
Style, Format & Conventions

· Addresses intended audience in salutation

· Uses language that is precise, engaging, and well-suited to the audience

· Uses first-person

· Correctly constructs sentences that have easy flow and rhythm

· Follows acceptable block-business letter format

· Word-processed, 3 page letter in size 12 Times New Roman font

· 1” margins

· Makes 2 or less errors of convention
Autobiographical Letter Brainstorming Activity
Think about all the years you have attended school.  Brainstorm for any significant learning memories and list them on the chart.  You don’t need to write all the details! Place this activity in the “Misc. Class Info.” section of your binder.
Pivotal Learning Experiences

	Pivotal learning/life experience (event, idea, project, successful school performance, field trip, injury, etc.)
	Significant People
	Age or Grade

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Autobiographical Letter Sample

Personal Business Letter in Block Style

Your Mailing Address

City, State  Zip

August 24, 2011 (4 returns)
Senior Project Panelist

Camas County High School

610 Soldier Rd.

Fairfield, ID  83327 (2 returns)
Dear Panelist:  (2 returns)
First paragraph states purpose, introducing yourself as a learner.  Single space the paragraph, focus on learning, establish the purpose of the letter, be sincere, and provide sufficient information. Use 1” margins, Times New Roman 12-point font, and follow this standard business letter format.  Your letter must be at least 3 pages in length.  (2 returns)

Middle paragraphs should trace development of self as a learner and analyze academic skills, knowledge, and strengths that indicate readiness to graduate. At least one middle paragraph will credit significant people, places, events and/or ideas that have helped shape you as a learner.  You will also narrate at least one pivotal experience and examine its implications for successful school performance and future learning.  Be specific, elaborate, reflect, and continue to address your growth as a learner.  Be sure to connect school performance to future learning.  Provide smooth transitions from paragraph to paragraph, using well constructed sentences that have easy flow and rhythm. Use first-person. (2 returns)
(Assume you are at the bottom of the page at this point)






(Assume you are at the top of page three at this point)

Senior Project Panelist


3
   
 August 24, 2011  (3 returns)

Final paragraph should conclude with the impact of skills and knowledge on future career and educational plans.  Note the format for the second/third pages that is shown directly above this paragraph.  (2 returns)

Sincerely, (4 returns)

(Your first and last name signed in black or blue ink)

Your typed first and last name
Autobiographical Letter Rubric

Student 









Senior Project Instructor 





 Date 

 

Meets Standard



Needs Revision  



Content and Organization

	·  At Standard – Introductory Information 
· Introduces self in first paragraph 

· Identifies self as a learner (auditory, kinesthetic and/or visual) 
· Provides example(s) of implementing this learning style.
	·   Not At Standard

· Introduction is missing or misplaced.

· Learning style/preference is not identified. 

· Supporting examples of learning style are
   not included or well developed.

	· At Standard – Future Plans (usually placed at closing of letter)
· Describes well-defined immediate and long-range employment and/or education plan(s).

· If further education is a goal, lists school names and reasons for these choices.
	·  Not At Standard

· Plans are missing or unclear.

· Plans are too simplistic.

· Plans do not include steps being considered.

· Plans do not indicate an understanding of what it will take to realize them.

	·  At Standard – Pivotal Learning Exp.

· Narrates at least one pivotal learning 

    experience, examining its connection to

    future plan(s).
	· Not At Standard

· Missing a pivotal learning experience.

· Does not address experience in relationship to plans.

· Connection to plan is not clear.

	·  At Standard – Skills, Strengths, and Interests

·  Explains how skills, strengths, interests,
    and values as a learner justify plan(s).

	·   Not At Standard
· Explanations are missing.

· Explanations only involve interests  without addressing current skills or strengths.

· Explanations do not reflect what action will be necessary to build on/acquire to move from present to goals.

	·  At Standard – Development of Skills, Strengths and Interests
·  Traces development of skills, strengths,   

     interests, and values crediting people, 

     events, and/or ideas.
	·   Not At Standard
· Development of skills, interests, etc. is missing.

· Development does not reflect skills, strengths, interests, and values.

· No crediting of people or events is done.

	·  At Standard -- ¶ Organization

· Paragraphs are organized in a way that makes sense 
· Transitions help letter flow.

	· Not At Standard

· Letter’s organization is distracting or confusing.
· Transitions are missing and letter does not flow. 


Style, Format and Conventions

	· At Standard – Word Choice

· Uses language that is precise, engaging, and well suited to the project and the audience. 
· Uses first-person
	· Not At Standard

· Limited or vague word choice 

· Too many passive verbs and/or over-used/dead words and clichés or slang.

· Inconsistent use of language 

· Repetitive

· Weak descriptors

	· At Standard – Sentence Fluency

· Correctly constructs sentences that have an easy flow and rhythm.
	· Not At Standard

· Sentences are choppy, incomplete, rambling, awkward, run-on. 

· Sentences lack variety, begin the same way, have repetitive length or structure.

	· At Standard – Formatting 

· Word processed 3 page paper

· Correctly spaced 

· Size 12 standard (Times New Roman) font.  

· Follows sample block-business letter format.
	· Not At Standard

· Text is not 3 pages

· Incorrect spacing is used

· Incorrect font and/or type size

· Paragraphs are not in block format.

	· At Standard – Conventions

· Makes 2 or less errors of convention.

· Heading is correct

· Student has signed letter in the appropriate spot.
	· Not At Standard

· Conventional errors interfere with understanding

· Too many spelling, capitalization, punctuation, and/or usage errors

· Incorrect sentence or paragraph structure.  

· Heading is done incorrectly 

· Signature is missing.


Choosing a Project

Your choice of a topic or focus for your research is critical to your success.  Think about an interest that you have that you would like to pursue or extend.  Review what you want to do or learn during your lifetime.  Ask yourself what you are passionate about or what can sustain your attention for long periods of time.  You should view the project as an opportunity to explore and learn about something you are sincerely interested in.

Camas County School District is reluctant to place limitations on what you can choose to do for a project.  It is important that you direct this learning experience and take responsibility for it.  Basically, use your common sense and pursue something that genuinely interests you.

The following parameters must guide your choice:

· Your project must represent a “learning stretch” that you, your mentor/instructor, and your Senior Project teacher will determine.  Remember that what represents a “stretch” for you may not be for someone else.  Do not expect to simply apply your current knowledge about a topic and do a related project.  You and your mentor will decide how you could expand your knowledge base and then apply your new learning or understanding.

· If your project involves something you are learning in a current or previous class, you must clearly explain how your project extends beyond the requirements of the course.  Current and/or previous instructors may be contacted for clarification and confirmation.

· Your project must not involve undue risk to yourself and others.  Safety will be a primary consideration as the Senior Project Committee reviews project proposals.

· One student’s success may not depend on another student’s performance.  Therefore, two seniors may not work together to complete one project and both earn credit.
· Your project must be approved by the team of CCHS Senior Project Committee members.
Job Shadow Requirements

Many students are interested in doing a job shadow for their senior project.  This can be helpful in determining future career goals.  If you choose to do a job shadow, the following goals must be met (in addition to any other goals you and your mentor establish). 

1. Keep a formally typed time card of the hours spent doing the job shadow (include dates, times, and mentor/supervisor's signature and comments for each day spent shadowing).

2. Do a minimum of 15 hours of job-shadowing.

3. Interview and/or meet with 3 individuals in the field (can include mentor/instructor).  You must show your senior project instructor a list of interview questions before your job shadow.
4. Learn the requirements and skills/techniques needed for this particular job.  Notes will be taken and placed in the “other evidence” section of your binder.
5. Do a career investigation which includes how/where to get the necessary education and explains the benefits that come with the job (which can include health insurance, retirement, vacation time, etc.).  Notes will be taken and placed in the “other evidence” section of your binder.
As with all projects, students who job shadow must provide evidence of what they did.  These 5 goals must be kept in the “Other Evidence” section of your binder.  
Project Proposal

Student Name:

Project Title:

	Overview

	Description of Project:  (Briefly state what you will do, create, design, investigate, build, learn, produce, develop, etc.)



	Significance of Project:  (What is the significance of this project to you, the school, and/ or the community?)



	Choice of Mentor:  (Provide first and last name of your mentor, and explain why he/she is a qualified person to mentor you in this project)



	Choice of Instructor:  (If applicable, delete this row if this is not applicable)




	Determining Learning Goals

	Prior Knowledge and Skills: (What do you already know regarding your project?  What have you already done in this area?  Do you have any formal training, have you taken any classes, or are you currently taking a class in this area?)



	Learning Stretch:  (How will this project be a new and meaningful challenge for you?)



	Learning Goals/Outcomes:  (What will you understand and/or be able to do as a result of this project?  Six or more goals must be listed and stated in concrete and measurable terms. One of the project goals must relate to research and one must be to interview an adult who has extensive experience in the area of your project.)

1.

2.

3.

4.

5.

6.

7.

8.




Signature Forms
Please place in front of notebook
	Mentor

Mentor Name (please print)_________________________________

I understand that my position is primarily one of advising and giving technical assistance when needed and appropriate.  I understand that it is not my responsibility to complete the project or to continually monitor ____________________ to see that the project is completed.  When requested, I will send a written evaluation of ___________________’s work.

Based on my experience and expertise, I approve of the Project Proposal.  I am willing to serve as _________________________________’s mentor and understand that I will be expected to complete a final evaluation.

If ________________ does not meet “at-standard” for all criteria for his or her notebook by the January 13, 2012 deadline, I agree to attend a meeting at the school to discuss the steps required to correct project deficiencies.

Mentor signature _______________________________
Date __________________

Mentor Name (please print):  ___________________________________
















Instructor

Instructor Name (please print)___________________________

Based on my experience and expertise, I approve of the Project Proposal.  I am willing to serve as _________________________________’s instructor.

Instructor signature _______________________________
Date __________________

                      Parent/Guardian


As the parent/guardian of ________________________________, I am aware he/she is engaged in completing the Senior Project at Camas County High School.  I approve of the project proposed on this form and the choice of mentor and instructor (if applicable).

If ________________ does not meet “at-standard” for all criteria for his or her notebook by the January 13, 2012 deadline, I agree to attend a meeting at the school to discuss the steps required to correct project deficiencies.

Parent/Guardian Signature ______________________________
Date______________

Parent/Guardian Name (please print): ____________________________________

Mentor Responsibilities

Thank you very much for agreeing to be at mentor for a senior at Camas County High School!

The Senior Project course became a required class at CCHS in 2008 and a graduation requirement starting with the class of 2010.   Every year seniors will pick a topic that interests them in order to pursue a self-directed project requiring a minimum of 25 logged hours, 15 of which are hands-on.  There are three major components for the senior project:  autobiographical letter, self-directed project with report, and presentation.  There are also several small paperwork assignments associated with the senior project which are primarily focused on documentation of hours spent outside the classroom.  

One of the major goals with senior project is to provide an opportunity for seniors to continue to develop lifelong, self-directed learning habits.  Specifically this means managing time appropriately, meeting high-stakes deadlines, and arranging their own appointments.  They will also take initiative to ask for help when necessary, and use common courtesies and professionalism when they meet with instructors, mentors, or interviewees.  They will be coached along the way by their classroom instructor, but ultimately this is their project, and they are equipped from 12 years of schooling with the necessary skills to complete this project.   
You have been asked to accept the role of mentor.  Please discuss with your senior exactly what your role entails and have them answer any questions pertaining to senior project class requirements.  
Although it is not mandatory that you attend, you are invited to the final 15-18 min. presentation your senior will give to a high-stakes panel on Jan. 20.  Seniors are invited to present provided their projects and notebooks meet all “at-standard” requirements.  Should their notebook fail to meet these requirements you will be required to attend a meeting that will discuss project deficiencies and steps necessary for your senior to complete the project and be eligible for graduation in May 2012.

Signing below confirms that you fully understand your role, you understand what senior project is, and that you will thoughtfully serve as an evaluator for your senior including a meeting at the school in January if necessary.

Mentor signature _______________________________
Date __________________

Mentor Name (please print):  ___________________________________

SAMPLE

Project Proposal

Joe Runner

Training for a Marathon

	Overview

	Description of Project:  
I will train for and run a marathon

	Significance of Project:  
This is something I’ve dreamed of doing for the last 5 years, ever since I was in track in middle school.  Running a marathon is something that so few people can do, and I want to be part of the elite group of humans who has run 26.2 miles.

	Choice of Mentor:

I’ve chosen to use John Smith, a friend of my father’s, to be my mentor.  He has been running for 17 years, and recently trained for and ran his twelfth marathon.


	Determining Learning Goals

	Prior Knowledge and Skills: 
I have been on the track and cross-country teams since 8th grade.  I’ve run one 5k race.  I’ve read a few running magazines over the years and watched a few sports programs in which athletes are discussing their training methods.  My cross-country coach has discussed good training methods.

	Learning Stretch: 
A 5k run and a 26.2 mile run are really different.  I have never planned for an endurance event like this and don’t know where to start or even if I can make it.

	Learning Goals/Outcomes: 
1. I will research the most effective way to train for a marathon.

2. I will interview Mr. John Smith who ran the San Francisco Marathon in 2005.

3. I will develop a training program that will allow me to be ready in time for the Seattle Marathon next spring.

4. I will develop a nutrition plan for long distance runners during training and just before the run.

5. I will research the best equipment – shoes and clothes.

6. I will complete paperwork entry requirements for the marathon.

7. I will run the marathon from beginning to end.

8. I will learn race strategies, such as pacing, fluid intake, and ways to keep my spirits up.


Project Proposal Rubric

Student: 









Senior Project Instructor 









Meets Standard _________  


Needs Revision _________

	· At Standard

      Explains the significance of the project 

      to the student, the school, and/or the 

      community.
	· Not At Standard 
      Significance of project is missing, 

      unclear, weak;  little attention is given 

      to project’s importance.

	· At Standard

Prior knowledge and skills are clearly established; learning stretch is explained and adequate.
	· Not At Standard 
      Prior knowledge and skills are not 

      established; project does not appear to 

      be an adequate learning stretch.

	· At Standard

Identifies at least six measurable learning goals that represent a challenge to the student.  Project goals include research and an interview.
	· Not At Standard

Learning goals are missing, unclear, or immeasurable; project goals do not include research or an interview.

	· At Standard

Identifies a qualified mentor who approves (by his/her signature) the project proposal.
	· Not At Standard
Mentor’s expertise is not clearly established; project proposal is missing mentor signature.

	· At Standard

Parent approves of this project and shows this approval with a signature and date.
	· Not At Standard

Parent approval is not evident due to lack of signature.

	· At Standard
The entire document is formatted correctly (see example project proposal).  There are 2 or less errors of convention.  Recommended revisions have been addressed.

	· Not At Standard

The document is not formatted correctly:  size 12 font is not used; title is not centered; spacing is not done correctly; parenthesis with questions are not removed.  Errors of convention interfere with understanding or recommended revisions have not been addressed.


Project Commitment Poster 35 points
Purpose:  To create a visual representation of your Senior Project  
Requirements:
Size:
Standard 22” x 28” poster board or larger
 5 pts Layout:



· Title should be prominently displayed and neatly rendered. Lettering should be minimum 2 inches.
· Your name, first and last, should be neatly printed in the lower right corner.

· The body of your poster should pictorially represent your project.

30 pts Craftsmanship: 


· 5 pts
Lettering of title should be legible and easily read  
· 5 pts
Lettering should be neatly rendered

· 5 pts
Use correct spelling of all words

· 5 pts
Images used must be school appropriate

· 5 pts
If collage is created, edges of paper must be carefully       

            glued so that images remain flat

· 5 pts
Poster must be smudge, smear, and wrinkle free

Consider:

· Using color blocks, background design or shapes to 

organize visual elements

· Overlapping pictures or putting them at angles to

create interest

· The effect of using a combination of large, medium 

and small shapes within your poster

· Using computer generated text which you apply to 

poster for a clean, crisp appearance

· Adding captions or drawings to the visual images

Important:  


Remember that your poster will help to create a first impression of 

your project.

Mentor/Instructor Overview

Your Senior Project teacher will guide you through the phases of your project.  However, you must find a mentor (21 or older) with some knowledge in your area of interest.  In addition, if your mentor cannot commit the time to teach you, or recommends finding an instructor with more expertise, you may choose to find another expert to actually give you direct instruction on what you want to learn.  In other words, your mentor may be your instructor and your evaluator, or your mentor may just evaluate your progress after another instructor teaches you.  Students are not required to have an instructor – many can self-teach.   Remember, a parent, relative or peer may serve as your instructor, but not as your mentor/evaluator.

You must complete and submit the mentor form as soon as you have identified a mentor.  Do not begin working with your mentor until approval by the Camas County School District has been obtained.  Once the mentor is approved, meet as soon as possible to have your Project Proposal reviewed and approved by the mentor.  Then submit it to your Senior Project instructor.  We strongly advise that your parents help you arrange meetings and work time with your mentor and instructor (if applicable).  Your parents will support and encourage you with your project and are advised to be in regular contact with your mentor, but ultimately, the success of your project is dependent on you.

Mentors will:

· Assist you in formulating your Project Proposal and sign the required Project Proposal form and any requested evaluations.
· Be a resource for you; however, you are expected to do your own work with mentor assistance only when needed.
· Provide guidance on the shape or form of the project.  The Senior Project teacher will help determine whether or not a project is too broad or too narrow, but the mentor will help determine the form the project takes and what you need to learn in order to accomplish the goals of the project.
· Help students get started and then guide them through the process of deciding what steps to take and in what order.  The mentor should not make the decisions.
· Provide emotional support when you experience roadblocks and setbacks.  The Senior Project teacher will provide guidance when obstacles arise, but the mentor can support you by helping you brainstorm alternative plans.
· Be able to attest to what they have seen.  Mentors will be asked to initial and comment on activity logs/journals and complete two evaluations of the student’s work. They should be prepared to submit a final evaluation on the completed project to the Senior Project teacher who will use the information from the mentor and possibly other experts in the field to make a final assessment of the project phase.
· Be available for scheduled meetings throughout the semester and complete evaluations in a timely manner.
Instructors (if different from the mentor) should:

· Play the same role as the mentor except that of evaluator.
· Do most of the direct teaching required for you to achieve your learning goals.

1st Contact with Mentor Guidelines

One of the most challenging tasks for some seniors is finding an appropriate mentor to help them complete their project and fulfill the class requirements.  Contacting a person in this type of situation is a very “real life” skill.  

This first contact with a potential mentor may be done in person, over the telephone, or by email.  It is important that you behave in a mature and respectful manner and that you clearly explain your needs and this person’s potential role as a mentor.
Below is a list of how you are advised to conduct this first contact:

1. Introduce yourself giving your name, that you are a senior at CCHS, and that you are in the process of doing your senior project.  Provide any other relevant background information.  

2. Explain how you got this person’s name to contact (phone book, personal referral, etc.).

3. State what your idea for a senior project is – what you hope to accomplish.

4. Explain that you are checking to see if this person would consider being a mentor.

-- Answer any questions about what the expectations are for a mentor.

5. Check to see if the person has experience in the area you’re interested in and possibly interested in being your mentor. 

6. If the answer to #5 is yes, ask to set up a time to meet in person.  This meeting will likely take between 15-30 minutes and the two of you will go over your proposal together and the mentor will sign/complete the necessary forms. 

7. Find out when and where you will meet.

After this initial contact, you should be able to complete parts of the Mentor Information Form.

Guidelines for Students Working in the Community

1. Ask your parents/guardians to approve your plans.  Always tell them:

a. where you are meeting (a public place or place of business is advised)

b. with whom you are meeting

c. how long you plan to meet

d. what the purpose for your meeting is

2. Ask your parents/guardians to provide transportation or tell them what transportation you plan to use.

3. Set up meetings well ahead of time and then call to confirm immediately before the planned date.  When requesting a meeting date/time, remember to clearly state your purpose and always respect others’ busy schedules.  Be accommodating, polite, and flexible when a community member is taking time to help you.  Consider a follow-up thank-you if appropriate.

4. When communicating by email or voice mail, be sure to leave complete information, especially your full name, your school’s name, and how to reach you.

5. Give people time to respond to your messages.  However, do not hesitate to send or leave another message if the initial message is not acknowledged within a reasonable time frame.

6. For safety reasons, stay alert to inappropriate behaviors or communications.  A useful guideline is to discontinue contact immediately if you are uncomfortable with ANYTHING being said, done, suggested or implied.

Sample Mentor Evaluation Form

Student will use forms from the senior project manual posted on the school website and TYPE in relevant information
Student:               

This form is a required part of the documentation for the Senior Project.  Type in all of your approved learning goals; your mentor will fill in all other comments.  Your mentor will evaluate your progress towards meeting them at this time.  

It is your responsibility to make sure the evaluation has been completely filled out by your mentor and submitted to your teacher by Thursday, November 10,  2011 by 12:00 pm, or you may be asked to return the evaluation for completion.  
Student Name _________________________________________________________
Senior Project Instructor’s Name: __________________________________________
Mentor Name __________________________________  Phone _________________
Mentor e-mail _________________________________________________________
Mentor:     

Please assess the student’s achievement of the project learning goals at this time.  Please note any modifications that have occurred.  The student must provide evidence of all work you are evaluating.  Indicate on this form what evidence you have examined and whether or not they have achieved each goal at this time.  The student is not expected to have reached all goals at this time; however, progress toward meeting each goal should be indicated.  Feel free to add additional comments as well.

Forms may be faxed to the high school.  Please fax all pages including this one.  The school’s fax number is:  764-9218
 Student   Type ALL of the Learning Goals from your Project Proposal (example GOAL #1).
 Mentor   Please thoroughly evaluate the student’s progress toward achieving the 

     stated goals and provide requested feedback based on evidence examined.




Additional Feedback to Student:

Satisfaction with the demonstrated learning to date

Evidence









· Satisfied

· Not Satisfied
Student is exhibiting persistence in completing the project to date

Evidence

· Satisfied

· Not Satisfied
Student is open to ideas and suggestions
Evidence

· Satisfied


· Not Satisfied
Student demonstrates good time management skills

Evidence

· Satisfied

· Not Satisfied
Parent Signature:  






  Date 




Mentor Signature: 






  Date 



Research:  Annotated Bibliography

WHAT IS AN ANNOTATED BIBLIOGRAPHY? 

As you are preparing and doing your senior project, you need to learn how to do it correctly.  As you stated in your project proposal, this will be a learning stretch.  So, how do you learn what you need to know?  Research.  Research can be found in many ways including, but not limited to: reading articles, books (sections and chapters of books count), manuals, and documents, viewing videos or documentaries, and questioning people with experience in the field of your project.

An annotated bibliography is a documentation of your research done in a very precise way.  We’re using the MLA style you have used before in your English classes when you created a Works Cited Page for a research paper. Each citation is followed by an annotation.  

An Annotation:

· Is a brief (minimum of 125 words) descriptive and evaluative paragraph.

· Informs the reader of the relevance, accuracy, and quality of the sources cited.  

· Explains what was useful to you about this source.

· Explains how you will use the information when doing your project.

Simply stated, the citation is how you let your reader know where the information came from.  It is the first thing you see when you look at an annotated bibliography (it has the author’s name, title of the work, etc.).  The annotation is the paragraph that explains why the source was useful, and in what way you used the information.

Typed Citations

· Refer to the MLA Sample Citation Entries (pages 32-35) and the sample Annotated Bibliography on the next page for format guidelines and examples. The senior project committee can help obtain a copy of the MLA Handbook if you need to refer to that.

· Only list sources that were helpful with your project.

· List your 5+ varied sources alphabetically.  You must use at least three different types of sources including at least one interview.  

· Double space if the citation is two or more lines and indent the second line a half inch.

Typed Annotations

· Leave one blank line after the citation.
· Type a single-spaced summary (annotation) of your source.  Be sure to left indent the summary a half inch as the sample shows.

· Use size 12, Times New Roman font and 1” margins.
Annotated Bibliography

Edison, Katherine.  Personal interview.  12 Oct. 2005.


Katherine is my voice teacher.  With a successful professional career to back her up, she has always been a good source of information for me.  After lots of research, I still had several questions I needed her help with.  During one of our rehearsal sessions, I asked her several questions regarding my voice, the opera I’m studying, and how to analyze recordings and performances of the opera.  Katherine helped me understand my voice in context to the aria I’m singing;  she also put me in the right direction in regards to my research.  She suggested the recordings I should listen to and the performances I should view, including those of Mirella Freni and Anna Moffo.  Finally, she gave me specific instructions on how to analyze different recordings of arias and entire operas.  I feel so fortunate to have such a knowledgeable mentor and voice teacher.

Erwin, Lynette K. “Biography: Anna Selina Storace.” Alla Breve For the Arts.  2000. 29 Sept. 2005 <http://www.allabreve.org/Anna_Storace/ans_pages/ans_biography.html>.

This article was about Anna Storace. A British soprano, Storace was only twenty years old when the role of Susanna was specifically written for her voice. What probably helped me most about the article was that it suggested that she was an excellent actress who specialized in portraying servants or common-class girls. Some of the descriptions of her acting abilities have helped me incorporate a spunky, flirtatious attitude of a witty servant in the aria. The article also taught me about the historical importance of the opera, as it also described other pieces and operas that Storace performed in at the time and how they related to history.  

Fleming, Renée. The Inner Voice: The Making of a Singer. New York: Viking Publications, 2004. 


I read this book in its entirety very quickly – I couldn’t help it; I simply soaked up every bit of knowledge that Renée Fleming has put down on paper. Although Fleming is a lyric soprano who has performed everywhere and has a defined and successful career, I was surprised to find that she described many of her insecurities. Her words really helped me realize that I wasn’t crazy – her insecurities and doubts as a singer are ones that I too experience. Accepting the fact that sopranos-of-steel – as my voice teacher calls them, referring to the fact that they are singers who seem to handle any opera, any opera house, and any bad review – have issues with how they sing and question their abilities just as often as I do really helped with my confidence. I now know that I can pursue this project without constantly worrying about my singing technique. Fleming also describes how to add originality to acting and singing styles. When most people sit down to watch an opera, they often don’t realize that a hundred other sopranos have sung the same role; a singer must therefore put her own individual fingerprint on her singing. 

 Moffo, Anna, et al. Le Nozze di Figaro. EMI Records, 1961. 

The conductor (Carlo Maria Giulini) of this recording has definitely paid attention to details, especially with the dynamics and recitatives, both of which add enormous effect to the opera. The recitatives express emotion and are lively – one can easily imagine what is occurring by simply listening to the attitude in the singers’ voices during the recitatives.  Moffo also adds to this and makes Susanna sound like a spunky and flirtatious girl. The tempo of the aria is quick, and her voice makes Susanna sound young and witty. She has a true soubrette voice, and her interpretation of the recitatives is exceptional. Her voice gives them character and enables the listener to understand what is happening in between the major arias, duets, and act finales. This is an all-round brilliant recording. Elizabeth Schwarzkopf’s voice compliments Moffo’s well. “Crudel! Perchè finora farmi languir così?” Susanna’s duet with the Count (Eberhard Wächter), is very comical and at the same time a moving and emotional piece of music. I really feel, however, that Moffo truly shines during “Deh vieni.” I will hopefully be able to incorporate some of her techniques into my own interpretation, as she has achieved the message in this piece that I have been aiming for.
Sample Citation Entries for Annotated Bibliography

The following information is from the MLA Handbook for Writers of Research Papers Sixth Edition by Joseph Gibaldi and The Essentials of MLA Style A Guide to the System of Documentation Recommended by the MLA for Writers of Research Papers by Joseph F. Trimmer.
Books:  When citing books, provide the following general categories of information:

Author’s last name, first name.  Book title.  City of publication:  Publishing company, publication date.

Entries illustrating variations on this basic format appear below.
A Book by One Author

Davidson, Ben.  The Skateboard Book.  New York:  Grosset & Dunlap,  1976.

Two or More Books by the Same Author

Garreau, Joel.  Edge City:  Life on the New Frontier.  New York:  Doubleday, 1991.

---.  The Nine Nations of North America.  Boston:  Houghton, 1981.

A Book by Two or Three Authors or Editors
Atwan, Robert, Donald McQuade, and John W. Wright.  Edsels, Luckies, and Frigidaires:  

Advertising the American Way.  New York:  Dell, 1979.

Jacobson, Michael F., and Laurie Ann Mazur.  Marketing Madness:  A Survival Guide for a 

Consumer Society.  Boulder, CO:  Westview Press, 1995.

A Book by Four or More Authors or Editors
Abrams, M.H., et al., eds.  The Norton Anthology of English Literature.  3rd ed. 2 vols.  New 

York:  Norton, 1974.

Belenky, Mary Field, et al.  Women’s Ways of Knowing:  The Development of Self, Voice and 

Mind.  New York:  Basic, 1986.
A Book with an Author and an Editor
Toomer, Jean.  Cane.  Ed. Darwin T. Turner.  New York:  Norton, 1988.
A Book by a Corporate Author
American Medical Association.  The American Medical Association Encyclopedia of Medicine.  

Ed. Charles B. Clayman.  New York:  Random, 1989.
A  Single Work in an Anthology

More, Hannah.  “The Black Slave Trade:  A Poem.”  British Women Poets of the Romantic Era.  

Ed. Paula R. Feldman.  Baltimore:  Johns Hopkins UP, 1997.  472-82.

A Chapter in a Book 

Bogart, Jay.  “Clutch and Transmission.” Kawasaki Klr650: 1987-2003 (Clymer Motorcycle 

Repair Manual). Overland Park, KS: Clymer Publishing, 2003.  127-149.
An Article in a Reference Book

“Mandarin.”  The Encyclopedia Americana.  1994 ed.

Mohanty, Jitendra M.  “Indian Philosophy.”  The New Encyclopaedia Britannica:  Macropaedia.  

15th ed.  1987.

Articles in Periodicals (magazines, journals, newspapers)  When citing articles in periodicals, provide the following general categories of information:

Author’s last name, first name.  “Article title.”  Periodical title.  Date:  inclusive pages.

Entries illustrating variations on this basic format appear below.

An Article from a Daily Newspaper

Chang, Kenneth.  “The Melting (Freezing) of Antarctica.”  New York Times  2 Apr. 2002: F1+
An Article from a Magazine

Green, Heather.  “You Bought a Song.  Now try to Sell It.”  Business Week.  29 Sept.

2003: 14-17.

An Article in a Journal (in general, after the title of the article, give the journal title (underlined), the volume number, the year of publication (in parentheses), a colon, the inclusive page numbers, and a period.)
Mann, Susan.  “Myths of Asian Womanhood.”  Journal of Asian Studies  59 (2000):  835-62.

An Editorial – No Author Given

“Dogs Running Loose Led to Mackay Tragedy.”  Editorial.  The Wood River Journal  11 May 

2005: A10.

A Letter to the Editor

Fassino, Diana.  Letter.  The Wood River Journal  11 May 2005: A10.

A Review 

Fassett, Deanna L. Rev. of When Children Don’t Learn:  Student Failure and the Culture of 

Teaching, by B.M. Franklin.  Communication Education 50 (2001):  83-85.

Other Sources

Films; Radio and Television Programs; Songs
The Last Emperor. Dir. Bernardo Bertolucci. With John Lone and Peter O’Toole. Columbia,

 1987.

“Automotive Confessions.”  Car Talk. Narr. Tom and Ray Magliozzi. Prod. Dewey, Cheetham & 

Howe. Natl. Public Radio.  KBSU, Boise.  11 Dec. 2004.  Transcript.

“Yes, but Is It Art?”  Narr. Morley Safer.  Sixty Minutes.  CBS.  KMVT, Twin Falls.  19 

Sept. 1993.

The Black Eyed Peas. “Where is the Love” Elephunk. A & M Records, 2003.
A Pamphlet or Bulletin (treat a pamphlet as you would a book)

Renoir Lithographs.  New York:  Dover, 1994.

Washington, DC.  New York:  Trip Builder, 2000.
Interview Conducted by Researcher (give the name of the person interviewed, the kind of interview – personal, telephone, email, and the date or dates.)

Acker, Randy.  Personal interview. 17 Oct. 2004.

Zweifel, Craig.  Telephone interview.  23 Sept. 2003. 

Interview that was Published or Broadcast

Wiesel, Elie.  Interview with Ted Koppel.  Nightline.  ABC.  WABC, New York.  18 Apr. 2002.

Letter Received by the Author (yourself) 

Heuring, Ken.  Letter to the author.  17 May 2001.

Boyle, Anthony T.  “Re:  Utopia.”  Email to Daniel J. Cahill.  21 June 1997.

Maps and Charts (In general, treat a map or chart like an anonymous book but add the appropriate descriptive label.)

Michigan.  Map.  Chicago:  Rand, 2000.
Citing Electronic Publications

Electronic texts are not as fixed and stable as print texts, so citations for electronic sources must provide more information than print sources.  In general, a citation for an electronic publication will have:  

Author’s last name, first name.  “Title of the document.”  Name of Website.  Publication date.  

Site manager.  Access date <web address>.  

Various Samples of electronic/Internet sources:

“City Profile:  San Francisco.”  CNN.com.  2002.  Cable News Network.  14 May 2002 

<http://www.cnn.com/TRAVEL/atevo/city/SanFrancisco/intro.html>.

Curtis, Richard.  “How to Paint a Car.”  The Original Merkur Encyclopedia.  2000.  3 

Oct. 2004 <www.merkurencyclopedia.com/index.html>.

“Fresco Painting.”  Encyclopaedia Britannica Online.  2002.  Encyclopaedia Britannica.  

8 May 2002 <http://search.eb.com/>.

Kantrowitz, Barbara.  “The 100 Best High Schools in America.”  Newsweek.  16 May 

2005:  32-37.  30 June 2005  <http://www.msnbc.msn.com/id/7761678/site/newsweek>.

“Welcome to Board Fab 101.”  Build Your Own Surfboard.  28 Sept.  2003.  

<www.burntclutch.com/boardbab/>.

Several less common references have been omitted and can be found in the 

MLA Handbook for Writers of Research Papers Sixth Edition by Joseph Gibaldi or The Essentials of MLA Style A Guide to the System of Documentation Recommended by the MLA for Writers of Research Papers by Joseph F. Trimmer.  
Checklist to Determine Credibility of Sources

How do you determine if the Internet source is credible or not?  Below is a guide to help you answer that question.  After answering the questions below as they relate to authority, content and links, you can then decide if a site is credible and appropriate or not.

Authority

· Who created the page?

· Who is the author?

· What credentials does the author have?

· Is the author listed and/or is an email address included?

· What is the authority or expertise of the author that created this site?

· How accurate and complete is the information presented?

· Does the domain (edu., com., gov., org., etc.) on the page influence your evaluation of the site?

· Are you positive that the information on this site is true?

· What can you do to prove that it is true?

· When was the page created and last updated?  Is this reasonable?

Content

· What is the title of the page?

· Is the title indicative of the content?

· Is the purpose of the page indicated on the home page?

· Is the page organized so it is easy for you to use?

· Who is the audience for this page?

· Is the information useful for your purpose?

· Does the author project any kind of bias?

· Does the information contradict something you found elsewhere?

· Would information from elsewhere be different?

Links

· How accurate and complete are the links provided?
· Are the links relevant and appropriate for the site?
· How up to date are the links?
Annotated Bibliography Rubric 

Student 











Senior Project Instructor 








Date 











Meets Standard _________  

    
    Needs Revision _________

	· At Standard

The Annotated Bibliography includes a review of five or more varied (at least three different types including an interview) and credible project sources, and an explanation of how each source contributed to the project.

	· Not At Standard

Too few or similar sources; lacking in purpose, authority or connection; interview omitted; fails to elaborate on source’s value; unclear how source assisted project learning….

	· At Standard

The citations in the Annotated Bibliography are formatted correctly following MLA standards.

	· Not At Standard

The citations in the Annotated Bibliography are not formatted correctly according to MLA standards.

	· At Standard

The annotations provide specific explanations of  how each source was used to help with the completion of the project. Annotations are a minimum of 125 words.

	· Not At Standard

The annotations were merely a summary of the sources and did not provide specific explanations of how the source was used in the completion of the project.  Annotations are too brief.

	· At Standard

The entire document is formatted correctly according to MLA guidelines.

There are 2 or less errors of convention.

	· Not At Standard

The document is not formatted correctly:  size 12 font is not used; title is not centered; spacing is not done correctly (double space of citations and single space of annotations); citations are not listed in alphabetical order.  Errors of convention interfere with comprehension.


Senior Project Activity Log and Reflective Journal

Your log and journals are important references of the time you spend and the work you do on your project.  It is very important that each week you document all the hours you’ve put in and everything you’ve done for your project.  Your journals and logs should cross-reference each other.  You briefly list the activity and amount of time in your log, but your journal should include a more in-depth description of your work process.  

Beginning the 4th week of the semester, your teacher will collect your logs and journals and expect to see the following documentation:

For the Journal

· Description of your progress, accomplishments, successes, roadblocks

· Reflections on your experiences, thoughts on your personal growth, feelings about your successes and setbacks

· A plan of what tasks you need to do next and a plan for getting them accomplished

· Explanation of obstacles you encountered and ways you overcame them

· At the end of the term, you must have your nine journal and log entries in your notebook for the panelists to look over.  

· Each reflective journal will be single-spaced in size 12 standard (Times New Roman) font, 1” margins, and will be minimum 15 lines.

For the Activity Log:

· Clearly list the tasks you have accomplished such as planning, designing, constructing, interviewing, reading, researching, volunteering, etc.

· Include the date, an entry detailing the work you did, and the number of hours spent that day.  Record time in no smaller than ¼ hour (15 minute) increments.
· Keep your log up to date and organized (type your entries using the form from the senior project manual on the school website).  

· Save all completed entries on your H-drive. 

· Goal:  15 hours minimum hands-on for the project, 25 hours cumulative of all work related to the project.  The 10 hours beyond the required hands-on project work would include research in preparation for annotated bibliography, any meetings or discussions with your mentor or instructor, and time required to put together your panel presentation.  Completing paperwork does not count towards “Other Time.”
· Total the time in each column at the end of the week. Beginning with the 2nd journal entry, add the new time to the previous time and include the TOTAL TIME WORKED ON PROJECT.

· Journal/logs #3,6,9 must be initialed by your mentor with comments about the progress of your project.

Sample Journal Entry and Activity Log #3
(delete last row in logs #1,2,4,6,8)
Steven Smith

October 17

Journal Entry #3

The last week has been really frustrating.  I planned to be finished with the rough draft of the composition by Friday, but I found that I couldn’t resolve the problems with the middle section without more help.  I tried calling my mentor, but he wasn’t available when I wanted to get to work.  When he finally called me back, and we went over the section, I realized what I was doing wrong.  At this point, I am only ¾ of the way through my rough draft, but I think I know what to do now, and it will be fairly easy to finish it in the next few days.  I discovered that listening to some jazz while driving to and from school helps get me in the right frame of mind for working on it.  Ellington was such a master at arranging.  Maybe I should check the library for some material on him to get some insight on how he solved composition and arranging problems.  I was getting really frustrated with my work, but I think talking to my mentor helped.  I also have to remember that my mentor is not always available right when I need him – he has his job, too!  The book Combo Jazz Instruction was great and gave me lots of ideas and answered my questions about the rhythm section.  I just need to remember that Kenny G started out this way; writing music for his high school jazz band.  Even the amateur level that I’ll end up with will be a great learning experience.  All along I thought I learned best through experience and without help, but I’m seeing that something as complex as composing and arranging is really a group effort, and I need to ask for help more often.

	Date
	Activity
	Hands-on Time
	Other Time

	10/11
	Read the last 2 chapters of Combo Jazz Instruction, reworked the intro of my piece
	1 hour
	2 hours

	10/13
	Read an article on jazz vocals and composed
	1 hour
	45 min.

	10/15
	Composed
	45 min.
	

	10/16
	Talked to mentor about problems with intro, played it for him over the phone, got suggestions, then rewrote, called him back and played it to him again
	1 ½ hours
	

	10/18
	Met with my mentor and played what I have so far.  Received his feedback and suggestions for improvement.
	1 hour
	

	
	Total time this week:
	8 ¼ hours
	2 ¾ hours

	
	Total time on project to date:
	11½ hours
	7¼ hours

	Mentor Comments:
	
	Mentor

Initials:
	


Outline for Project Report

As you write your project report, follow this outline to help you provide a thorough discussion of the completion of your project.  Your report MUST address each of the categories on this outline.
I.  Project Description (you should refer to your project proposal to complete this section)

A. What project did you choose, and why? 

B. Learning Goals for Project (you may cut and paste the goals from your proposal)

II. Steps Taken to Complete Project (you must thoroughly describe how you met each goal so that 

     there is no doubt you did a project and learned something;  if you did not meet all goals, explain 

     why not in this section)

III. Skills and Knowledge

A. Previous skills and knowledge

B. New skills and knowledge acquired through project

IV. Outcomes

A.  Predicted outcomes

B.  Actual outcomes

C. Explanation for differences and or similarities between predicted and actual outcomes      

V.  Difficulties Encountered

A. Describe problems

B. Solutions developed for problems

C. Alterations to plan or project

VI. Mentors and Instructors

A. Mentor Activities

1. Help develop project proposal

2. Advice/recommendations

3. Evaluation of Project (what did your mentor say to you about your finished product?)

B. Instructors

C. Other significant contributors

VII. Project Self Evaluation

A. Possible improvements to project

B. How to improve meaningfulness of project

C. Personal responsibility for quality of project
Personal VIII. Impact of Having Done the Project on Future Learning

A. Connection to future plans

B. Identify learning processes or strategies used
Project Report

In this component of the Senior Project, students summarize their individual projects, analyze the process they followed, and report what they have learned from the project itself.  Students discuss predictions, conclusions, and recommendations, and in so doing, they reflect on themselves as independent, lifelong learners.  Finally, students discuss the importance of their work and anticipate how their performance, effort, and decisions will directly affect their future career and educational opportunities.

Project Report Rubric #1





Content and Organization

	· At Standard – Project Description

      Effectively reviews the Project Proposal and lists all stated goals.  Connections made between topic and interests.
	· Not At Standard

Omits key portions of the Project Proposal; fails to connect personal interest(s) to choice of project; not an effective introduction to project goals….

	· At Standard – Project Completion

      Thoroughly describes how each step of the project was completed.
	· Not At Standard

Omits key steps of the process; too detailed; not detailed enough; does not supply needed definitions; not a logical sequence; confusing; unclear….

	· At Standard – Knowledge & Skills

      Identifies previous knowledge/skills and the new knowledge/skills acquired through the project.
	· Not At Standard

Does not establish previous knowledge/skills; does not discuss new knowledge and/or new skills;  digresses from project focus; concentrates on superficial aspects of the experience….

	· At Standard – Outcomes 

      Discusses the difference between predicted and actual project outcomes.
	· Not At Standard

Fails to identify predictions and/or outcomes; no comparison; fails to analyze the reasons for the differences….

	· At Standard – Difficulties & Solutions

      Describes the difficulties encountered and the adjustments made.
	· Not At Standard
Fails to identify problems, solutions, and/or adjustments; too little explanation; fails to reflect on problem-solving process….

	· At Standard – Mentor & Instructor
       Evaluates the contributions of the mentor and other resources for the project.
	· Not At Standard
Makes too few references to mentor’s role; does not communicate the value of the mentor and/or other resources….

	· At Standard – Improvements 

      Discusses how the project could have been improved or made more meaningful.
	· Not At Standard

Little or no attention to needed improvements or meaningfulness; too detailed; not detailed enough; lacking awareness of own role in the process.

	· At Standard – Learning Process

      Speculates about the importance of this learning process and its impact on future learning.
	· Not At Standard

Does not connect learning experiences to the future; importance not identified; learn-ing process not clear; too much emphasis on project activities or product….

	· At Standard -- Organization

      Moves the reader through the text in a logical manner with smooth transitions.
	· Not At Standard

Topic sentences not clearly tied to thesis, moves abruptly from one idea to another; paragraphs do not flow logically; poor use of transitions…


Project Report Rubric #2

Style, Format & Conventions

	· At Standard – Word Choice

Uses language that is precise, engaging, and well suited to the project and the audience.
	· Not At Standard

Limited or vague word choice; too many passive verbs and/or over-used/dead words and clichés; inconsistent use of language; repetitive; weak descriptors; slang….

	· At Standard – Sentence Fluency

Correctly constructs sentences that have an easy flow and rhythm.
	· Not At Standard

Sentences are choppy, incomplete, rambling, awkward, run-on, begin the same way, have repetitive length or structure, lack transitional words….

	· At Standard – Format 

Word processed 3 full pages minimum paper, single-spaced in size 12 standard (Times New Roman) font.  Each category has a proper heading.
	· Not At Standard

Text is not at least 3 full pages, has incorrect spacing, font, type size; no headings are given ….

	· At Standard – Conventions 

Makes 2 or less errors of convention.
	· Not At Standard

Conventional errors interfere with understanding; too many spelling, capitalization, punctuation, and/or usage errors; incorrect sentence or paragraph structure.

	· At Standard – Citations 

If used, follows MLA format for in-text citations when referring to sources from the Annotated Bibliography.
	· Not At Standard

Incorrect in-text citations, incorrect format for long quotations….


Presentation Requirements

Presentations:  15-18 minutes

The following must be covered in your presentation to make standard.  You can manipulate the order as you see fit.  Just be sure you cover all the checkboxes.

Opening/Ice Breaker 

( Presentation opens creatively.  This should take 1-2 minutes.

( Student introduces self to panelists

( Opening naturally leads to your presentation

Discussion of Your Project

( Explain how and why you selected your project.  Include the significance of your project 

     to yourself  and others.

( Explain how project represents a learning stretch for you

( Explain the completion of the project

· What were your learning goals?  Did you meet them all?

· What were your steps in completing the goals?  

· How well did you do as a self-directed learner?

· What were some problems you encountered?  How did you solve them?

· Were you satisfied with your time management?

· What sources did you use in your research?  How did they help?

· Mentor/Mentor’s Role

· How did you choose your mentor?

· What kind of relationship did you develop with your mentor?

· How helpful was he/she?  How much did you rely on him/her?

· What new skills and knowledge did you gain while completing your project?

( Provide a visual or demonstration to support your presentation.  You can do this at the end 

    or throughout the explanation of your project.  If your presentation includes an audio or 

    video portion, keep it under three minutes.

Readiness to Graduate and Assume Responsibility for Lifelong Learning 

This discussion does not necessarily need to focus on your senior project.

( Why are you now ready to leave the sheltered environment of high school?  What do you 

     know about yourself as a learner and a person that will help you be successful in the “real 

     world”?

( What are your future plans?  If you’re going to college, where have you applied?  Do you 

     know what you plan to study?  What do you know about yourself that supports this 

     choice?  If you plan to work, what will you do and why this choice?  Travel? Why and 

     where?  

( Link learning experiences with future goals and plans (travel, education, work), leading to 

    your closing.

Other:  The following must be incorporated where it fits most appropriately:


( Analyze yourself as a learner and explain your learning style

· What are your strengths and weaknesses?

· Credit significant people, places, events, and/or ideas that have helped shape you as a learner.

· Talk about yourself as an independent/self-directed learner.

  (  Pivotal Learning Experience 

· Tell about the experience, examining its implications for successful school performance  and future learning.
· How did the experience change your outlook or performance in school and/or life?
Conclusion  It is important to conclude and not just taper off.

( Thank the panel for their time and interest.

( Offer to answer any questions they may have.

Senior Project Presentation 



During the presentation, students communicate how their experience with each Senior Project component integrates into an overall assessment of themselves as learners.  Students should demonstrate delivery techniques such as poise, volume and articulation.  In addition, the presentation must be well-organized and demonstrate a thorough and in-depth understanding of the project and the resources used.

Main ideas should be well developed with details, anecdotes and specific, accurate and relevant information.  This content will reflect what students have learned, what they are most proud of, what challenges they encountered, and why they are prepared to graduate.  In defense of their work, students should provide evidence of work and demonstrate expertise, insight and critical thinking skills.  

Presentation Criteria Checklist

	Organization
	Content
	Delivery
	Impromptu Responses

	· Presentation opens

    clearly and serves 

    to state purpose.

· Proceeds in a clear 

   and organized 

     manner.

· Transitions are
   smooth and 

   contribute to a 

   logical sequencing 

   of the material.
· Closing skillfully 
   pulls together the 

   main points.

	· Presentation includes:
      __  Project goals and steps 

            taken to complete project

      __  Mentor’s Role

      __  Explanation of how 

            student learns best (learning

            style preference)

      __  Specific example of a 

            learning experience (aside 

            from the project)

  __  Justification of readiness to 

        graduate  

  __  Specific plans for future

· Student reveals expertise,  

     insight, creativity or critical

     thinking explaining his/her 

     work.

· Student clearly explains what  

     was learned by doing this 

     project.

· Student demonstrates ability 

     as an independent learner who 

     can take on challenging 

     projects.

· Presentation (excluding Q & 
A) is between 15-18 minutes  

in length.
	· Visual/audio aid, (power 

     point, poster, video, 

     actual project, etc.) is 

     well integrated into the 

     presentation.  

· Student appears

      comfortable: posture and 

      hands reflect confidence 

      and enthusiasm.

· Student has eye contact  

     with audience. 

· The presentation is 

    “delivered” not “read.”

·  Language is fluent, 

    consistently strong and

    appropriate for audience  

     and purpose.

·  Student’s dress is appropriate for the presentation (ready for a job interview or in costume to go along with the project).


	· Student provides in-

     depth responses to 

     questions, further 

     revealing expertise of

     project.

·   If necessary, student 

     asks for clarification

     or restatement of      

     questions.




Senior Project Notebook Rubric

Student’s Name




   Instructor’s Name 



  

	· At Standard

      Cover page in front sleeve of notebook has the   

      following:  your project’s title,  your full name, 
      Senior Project, Period ___ , the term and year of 

      your SP class (i.e., 1st Semester 2012) your 

      teacher’s name and a relevant graphic
	· Not At Standard

Cover page is missing or missing necessary information/a graphic.

	· At Standard

All eight sections of notebook have properly labeled and typed tabs. Notebook looks professional (i.e., pages are neat, binder is intact without rips, extra marks, or smudges).
	· Not At Standard

Tabs are missing or not typed. Notebook does not look professional.

	· At Standard

Final copy of Autobiographical Letter has signed “At Standard” rubric placed on top and is inserted behind correct tab in notebook.  Previous drafts are beneath final draft.
	· Not At Standard

Final copy of Autobiographical Letter is missing signed “At Standard” rubric; is not inserted behind correct tab in notebook.  Previous drafts are not included.

	· At Standard

Final copy of Project Proposal has signed “At Standard” rubric placed on top and is inserted behind correct tab in notebook.
	· Not At Standard

Final copy of Project Proposal is missing signed “At Standard” rubric; is not inserted behind correct tab in notebook.

	· At Standard

Final copy of Annotated Bibliography has signed “At Standard” rubric placed on top and is inserted behind correct tab in notebook.
	· Not At Standard

Final copy of Annotated Bibliography is missing signed “At Standard” rubric; is not inserted behind correct tab in notebook.

	· At Standard

The Activity Log/Project Journal entries list names, dates, times, activities, and expenses throughout the project.  The times are totaled on each page. The last page has the overall time totaled. There are at least nine flawless entries placed in the order most recent to oldest.  The journal entries explain, analyze and/or reflect on the progress documented in the activity logs. Entries #3,6,9 have mentor’s initials/comments.
	· Not At Standard

The Activity Log/Project Journal entries lack necessary or specific information; inconsistent activity reporting; time logged doesn’t match reported activity; too few hours logged. Weekly times are not totaled on each page. Overall time is not listed on the last page.  Nine entries are not included or placed in correct order.  Project journal entries lack specific details of progress. Recommended revisions have not been addressed.

	· At Standard

Final copy of Project Report has signed “At Standard” rubric placed on top and is inserted behind correct tab in notebook.  Previous drafts are beneath final draft.
	· Not At Standard

Final copy of Project Report is missing signed “At Standard” rubric; is not inserted behind correct tab in notebook.  Previous drafts are not included.

	· At Standard

Other Evidence: final products, photos, videos, tape recordings, sketches, rough drafts, receipts, etc. are included to document student activities and progress.
	· Not At Standard

Fails to provide convincing evidence of project completion.

	· At Standard

The final Mentor Evaluation confirms that the student has made satisfactory progress toward achieving the stated learning goals.  

Signatures from parent and mentor are present.
	· Not At Standard

Missing or incomplete evaluation; evaluation indicates student did not achieve agreed upon learning goals; learning stretch not evident; parent and mentor signatures are not present.


Presentation Needs Survey

The Senior Project Presentation is the culminating event of your Senior Project class.  In order to be successful with your presentation, the school will make available certain technological devices.  Please take a few minutes to check off what you will need for your presentation.  Your room assignment may be determined based on your technology needs.  If you need technological devices not listed here, you will be responsible for them yourself.  Additionally, you will be expected to do at least one practice run using the devices you plan to use for the real presentation.  

This form must be turned in by December 15, 2011.  

_____  Overhead Projector for Transparencies
_____ Podium

_____  Projector and Computer


_____ Other (please explain)

_____  TV/VCR/DVD



_________________________








_________________________

Student Name:  









Student Signature:  









Senior Project Teacher:  







Goal #1  I will research the most effective way to train for a marathon.





(  MET GOAL      ( IN PROCESS OF MEETING GOAL     ( NO WORK DONE YET


									ON THIS GOAL							


What evidence was provided by the student?








What modifications (if any) have been made to this goal?








Additional comments:











Goal #2





(  MET GOAL      ( IN PROCESS OF MEETING GOAL     ( NO WORK DONE YET


									ON THIS GOAL





What evidence was provided by the student?








What modifications (if any) have been made to this goal?








Additional comments:								














Goal #3





(  MET GOAL      ( IN PROCESS OF MEETING GOAL     ( NO WORK DONE YET


									ON THIS GOAL





What evidence was provided by the student?








What modifications (if any) have been made to this goal?








Additional comments:								





					


























Comments:











Preparation and investment of time to date.  Final goal is a minimum of 15 hours hands-on for the project and 25 hours cumulative of all work related to the project.


Satisfied


Not Satisfied





Evidence: Student should provide you with a copy of his/her activity logs and journals which document the time spent on the project.  
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